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November 5, 2009

Dear Councillor Shapero, (check your councilor’s name for your ward from http://www.markham.ca/Markham/Departments/Council/Overview.htm)

My name is <your name>. I am the parent of a student attending Peoples Christian Academy (PCA) to seek your assistance regarding our on-going site relocation project to 245 Renfrew Drive, Markham.

PCA is celebrating its 40th birthday in 2011. It is one of the largest Private Christian Schools in Canada, currently serving 415 registered full time students with about 33% already residing in the Markham and Richmond Hill area.  

Our school has been notified by the Town Planning Department that our proposed construction plan will be open for a public meeting on November 17th, 2009.

As the lease of our current facility is expiring in July 2010, we are preparing to move in the same month in order to start the 2010/11 academic year in the new Markham site this coming September. I therefore would very much appreciate your help in addressing our need in the upcoming council meeting.

According to our project planner, for us to be on schedule, the retro-fitting project needs to start in March 2010 at the latest.  To begin the process, we must have the Town’s approval of the plan before January 2010.  (Reference: 245 Renfrew Drive, Block 4, Plan 65M-2409, South of 16TH Avenue, West of Woodbine Avenue, applications for zoning by-law amendment and site plan approval to permit a private school and day care within an existing warehouse building)  I am not familiar with the approval process of the Town of Markham but am advised that if our proposal were to be considered and approved in the upcoming council meeting on December 15th, 2009 we should be able to meet our planned schedule.

I am therefore writing you to seek your assistance in expediting this matter.  Thank you in advance for your help and advice especially in the light of your busy schedule.

Yours Sincerely,

<your signature>

<your name printed>

